Pa3paboTano 1 npuHATO HA 3aceJaHUU YTBEPXIAIO:

IIeNarornyeckoro CoBeTa nupektop MBOY COI Ne4

ITporoxon Ne 1 ot 30.08.2023 r. H.JI. ITonoBa
[Tpuka3z Ne 263/01-13 ot 30.08.2023r.

IIpaBuia nojib30Banus OUOJINOTEKOM

[Tonb3oBaTenu OoubIMoTeKN HUMEIOT paso:
a) MoJTy4aTh MOJHY0 HHPOPMAIIHIO O cocTaBe OMbIMoTeYHOro (hoHIa, MH(POPMAITMOHHBIX pecypcax
u MIPEIOCTABIIIEMBIX O6ubMMoTEeKOM ycayrax;
0) MOJIb30BATHCS CIIPaBOYHO-OMOIMOrpadUISCKUM armapaTom OMOINOTEKY;

B) NOJy4YaTh KOHCYJbTAIMOHHYIO IIOMOIIb B TIOMCKE M BbIOOpE HCTOYHHUKOB HH(POPMAINU;
T') IOJIy4aTh BO BPEMEHHOE IMOJIb30BaHHE Ha a0OHEMEHTE U B YATAIILHOM 3aJIe IeYaTHBIC U3/IaHUs,
ayIuOBU3YyaJIbHBIE JOKYMEHTBI u Ipyrue HUCTOYHUKHU uHpOpMaLINY;
1) NpOo/IJIeBaTh CpOK MOJIb30BAHMUS JTOKYMECHTaMH,
€) ToJlydaTh TeMaTH4eckue W OuOnmorpaduyeckue CIpaBKd Ha OCHOBE (OHIAa OUOIMOTEKH;
) TONy4YaTh KOHCYJIBTAIMOHHYIO IMOMOIIb B pabore ¢ wmH(pOpManuerd Ha HETPaIUIMOHHBIX

HOCHUTEIIAX pu [10JIb30BaHUH 3JIEKTPOHHBIM u MHBIM 000py0BaHUEM;
3) y4acTBOBAaTh B MEPOTPHUATHSIX, MTPOBOMUMBIX OMOJIMOTEKOI;
K) oOpamarbcs JUTst pa3peiieHust KOH(QIMKTHON CUTyalluu K PyKOBOJIUTEIO 001e00pa30BaTeIbHOTO
YUPEKICHUSI.

2. ITonp30BaTenn OMOJIMOTEKHU 00s13aHBbI:
a) co0JII0/1aTh npaBuia MOJIb30BaAHUS OMOIMOTEKOMH;

0) 6epe’KHO OTHOCUTBCS K IPOU3BEICHUAM I1€4aTu (He BBIPbIBATh, HE 3arU0aTh CTPaHUIL, HE JIeJIaTh
B KHHUTaX MO{YEPKUBAHHIA, TOMETOK ), ”HBIM JOKYMEHTaM Ha pa3IMuHbIX HOCHTEISX, 000pyI0BaHHUIO,
MHBEHTAapIO;

B) MOJACPKUBATh MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTyIl€ OWOIMOTEKH;

I') [OJIb30BaThCs LIEHHBIMU M CIIPABOYHBIMHM JIOKYMEHTaMH TOJIBKO B IOMEIIEHUU OUOINOTEKHU;

N) yOenuTbcs TMpHU IOJYYEHUH JTOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a INpU OOHapYyKEHUU
npouHdopMupoBaTh 00 3TOM paboTHHKAa OMONMMOTEKH. OTBETCTBEHHOCTh 3a OOHApy>KEHHbIE
neheKTs B CIaBAEMBIX JIOKYMEHTaX HECET MOCTIETHUAN MOJIb30BaTENb;

e) BO3BpallaTh  JOKYMEHTHI B OMOIMOTEKY B  YCTaHOBJIGHHbBIE CPOKU;

) TOJIHOCTBIO pacCUUTAThCsl ¢ OMOIMOTEKOW MO HMCTEUEHHHM Cpoka OO0y4deHHs win paboThl B
0011e00pa3oBaTeIbHOM YUPEKIACHUU.

3. [ops ok 10JIb30BAHUS OMOIMOTEKOM:

a) 3amuch o0ydaromuxcs 001eo0pa3oBaTeNIbHOIO YUPEXKICHUS B OMOIMOTEKY MPOU3BOJUTCS 10
CIHCOYHOMY COCTaBy Kilacca B WHAMBHIYaJIbHOM TMOPSAKE, TEAarOrHYecKuX paOOTHHKOB

0011e00pa30BaTEILHOTO YUpEKICHUS — 1o MacrhopTy;
0) nepeperucTpanus 10JIb30BaTeseH O6ubaoTeKu MIPOU3BOIUTCS €XKEroJIHO;
B) JOKYMEHTOM, TOATBEPKAAIOIINM IPAaBO MOJIb30BAHHUS OMOIMOTEKOH, SBISETCS YUTATEIbCKUM
hopmyssp; r)

YUTaTeIbCKUN QopMyssip (GUKCHpyeT JaTy BbLAAYU MOJH30BATENI0 JOKYMEHTOB U3 (oHIa
OMOIINOTEKN.

4. Iopsinok MOJIb30BaHUS a0OHEMEHTOM:
a) TIOJB30BATENIM MMEIOT IMPABO TOJYYUTh HA JIOM M3 MHOTOTOMHBIX W3JaHHNA HE Ooyiee OBYX
JIOKYMEHTOB OJTHOBPEMEHHO;
0) MaKCHUMaJIbHbIE CPOKH ITOJIb30BaHUSA JNIOKYMEHTaMU:
— yU4eOHUKH, yueOHbIe nocoous — yueOHBIN roJ;
— HAYYHO-TIOMYJISIpHAsi, IIO3HABAaTeNbHAs, XyJOKECTBEHHas JMTepaTrypa — | Mecs;
—  TepUuoJMYecKHe  UW3JaHWs, M3JaHUs  TOBBIMIEHHOro  cmpoca — 15 nHed;

B) IMOJIB30BATCIM MOT'YT HNPOJAJIUTH CPOK IMOJIB30BaHUA HJOKYMCHTaAMH, €CJIM Ha HUX OTCYTCTBYET



crpoc co CTOPOHBI ApYrux II0JIb30BAaTENICH.
5. IlopsinoK MOJIB30BAHMS YATAIBHBIM 3aJI0M:

a) JOKYMEHTBI, TMpEeAHA3HAYCHHBIC NI pa0OThl B UYWUTAJIBHOM 3ajie, HAa JIOM HE BBIJAIOTCS;
0) DHIMKIIONICJINH, CIPABOYHHUKH, PEIKHE, IICHHbIC U MMCIOIIUECS B €IUHCTBEHHOM AK3EMILIAPE
JIOKYMEHTBI BBIJAIOTCS TOJIBKO JIJIsl pa0OTHI B UUTAILHOM 3aJ1¢;

6. [Topsiiok paboThl C KOMITBIOTEPOM, PACIIOIOKECHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa30BaTEILHOTO MpPOIecca B MPUCYTCTBHH COTPYIHHKA
OMOJINOTEKH;

0) paspemraercs paboTa 3a OJHHUM TIEPCOHAIBHBIM KOMIIBIOTEPOM He 0oJjiee JBYX YEIOBEK
OJTHOBPEMEHHO);

B) TOJB30BaTEIb MMEET MPaBO padOTaTh C HETPAJAMIIMOHHBIM HOCHUTENIEM HH(POPMAIUU TOCIE
peBapUTEILHOTO TECTUPOBAHUS ero paboTHUKOM OuOMoTEKH;
r') IO BCEM BompocaM mowucka nHpopmanuu B VIHTEpHETE MOJIb30BATEbh JOJIKEH 00pamarbes K
paboTHUKY OMOIMOTEKHM; 3ampeniaercs oOpalieHue K pecypcam MHTepHeTa, Mpeanosararoinmm
OILIaTy;,

1) paboTa C KOMITBIOTEPOM IPOU3BOAUTCS COTJIACHO YTBEPXKJICHHBIM CaHUTAPHO-THTHCHUYCCKHM
TpeOOBaHUSM.

7. Pexxum paboThl OUONMMOTEKH OIpenesseTcs 3aBeAylouuM OubnnoTekoil (bubmmuorexkapem) B
COOTBETCTBUU C MPaBUJIAMH BHYTPEHHET'O pacropsjaka o0Imeodpa3oBaTeIbHOTO yupexaeHus. [Ipu
OTIPENICIICHUH PeXXMMa PadOThl OMOIMOTEKHU MPEAYCMATPUBACTCS BBIJICIICHUE OJIHOTO pa3a B MECSIl
CaHUTAPHOTO JHS, B  KOTOPBIH  OOCIYy)KMBAaHHE  TIOJb30BaTeed HE  IPOU3BOIUTCS.



